
 

 

 

 

 
  

 

  

CODE OF CONDUCT PROCEDURES  

Includes 
DRESS CODE OF CONDUCT 

SOCIAL MEDIA CODE OF CONDUCT 
 

 

 

 

DATE OF NEXT REVIEW SPRING TERM 2024 
 
 

 

 
 

 
 
 

REVIEWED BY Resources, Audit & 

Risk COMMITTEE 

6.3.2023 

APPROVED BY TRUST BOARD  



 
Code of Conduct  
All those employed by the Academy, in whatever capacity, are expected to demonstrate 
consistently high standards of personal and workplace conduct and to uphold public trust 
in the education system by maintaining high standards of ethics and behaviour, within and 
outside school. By: 

• Treating students with dignity, building relationships rooted in mutual 
respect, and always maintaining proper boundaries appropriate to their 
position. 

• Maintaining positive relationships between members of staff. 

• Maintaining up-to-date professional knowledge, especially about 
safeguarding. Having regard for the need to safeguard students’ well-
being, in accordance with statutory provisions. 

• Showing tolerance of and respect for the rights of others. 

• Upholding fundamental British values, promoting democracy, the rule of 
law, individual liberty and mutual respect, and tolerance of those with 
different faiths and beliefs 

• Ensuring that personal beliefs are not expressed in ways which exploit 
students’ vulnerability or might lead them to break the law. 

• Complying with the Bribery Act 2010 by not offering or accepting a financial 
or other type of advantage which might reward an improper performance, 
function or activity. 

• Promote the ethos, values, cultural fit, policies and procedures of the 
Academy in which they work. 

 
Employees must further have: 

• An understanding of, and always act within, the statutory frameworks that 
set out their duties and responsibilities as an employee. 

• Regard to their Job Description and the need to participate in performance 
appraisal procedures. 

 
Alongside the standards above, employees also need to be mindful of and adhere to the 
Principles of Public Life which apply to anyone who works as a public officeholder which 
includes being employed at the Academy. The principles are as follows: 

• Selflessness: Holders of public office should act solely in terms of the 
public interest 

• Integrity: Holders of public office must avoid placing themselves under any 
obligation to people or organisations that might try inappropriately to 
influence them in their work. They should not act or take decisions in order 
to gain financial or other material benefits for themselves, their family, or 
their friends. They must declare and resolve any interests and 
relationships. 

• Objectivity: Holders of public office must act and take decisions 
impartially, fairly and on merit, using the best evidence and without 
discrimination or bias. 

• Accountability: Holders of public office are accountable to the public for 
their decisions and actions and must submit themselves to the scrutiny 
necessary to ensure this. 

• Openness: Holders of public office should act and take decisions in an 
open and transparent manner. Information should not be withheld from the 
public unless there are clear and lawful reasons for so doing. 

• Honesty: Holders of public office should be truthful. 
 

• Leadership: Holders of public office should exhibit these principles in their 
own behaviour. They should actively promote and robustly support the 
principles and be willing to challenge poor behaviour wherever it occurs. 

 



 
Dress Code  
The Academy encourages all staff to take responsibility for deciding on the most 
appropriate dress for work in relation to the specific tasks that they perform during a 
working day.  
 
The diversity of our staff and students is something that is very much a feature of SSA 
and something that the Academy embraces and encourages. Staff should feel able to 
dress in a way that reflects their individuality and personal style. Some exceptions to this 
are hoodies, denim jeans, open toe sandals, shorts* and trainers* (*except for PE Staff) 
 
The expectations of staff dress can be relaxed on INSET days and other events where 
students are not present or the nature of the work of the day is substantially different from 
the norm. 
 
When deciding what to wear to work, staff should consider the following: 

• The need to dress professionally for the nature of the work and tasks that 
they are performing during the course of a working day. 

• The importance of being a positive role model for students in a school 
community that promotes a smart appearance and encourages us to take 
pride in the way that we present ourselves. 

• Clothes worn to work should be formal and in keeping with our educational 
setting. 

 
The Headteacher has the ultimate discretion to decide whether or not staff dress is 
appropriate in line with the expectations expressed above. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Social media code 
Social media and online forums and blogs have blurred the lines between staff’s personal 
and professional time and space. It is important to understand that a member of staff 
online presence can have repercussions in both their personal and professional lives.  
 
This social media code is designed to ensure that staff do not find themselves breaching 
the Academy’s Disciplinary Rules when online.  

• Never share personal, academic or professional information about 
students, staff or other stakeholders that could be used to identify them. 

• Only share information related to the Academy that is already in the public 
domain. This is a contractual and legal requirement; breaches are subject 
to significant fines and the possibility of criminal prosecution. 

• Do not share colleagues’ personal data, including their picture, without their 
permission. 

• Know the rules because you are responsible for what you publish. 

• Be secure, use a secure password, update it regularly, and never share 
your login information with anyone. 

• Do not use your work email address to create personal social media 
accounts. 

• Never publish images of your work computer screen, security pass, or 
other identifiable security features. 

• Observe copyright law, pictures, videos, and other content owned by others 
must not be used for the Academy’s commercial benefit. 

• Do not post links to other websites, posts or pages without first checking 
that such sharing is authorised and that the content is lawful. 

• Never publish material that is obscene, racist, sexist, pornographic, 
sexually exploitative, or in any other way discriminatory, threatening or 
harassing, personally offensive, defamatory, or illegal. 

• Always be honest about your role and position within the Academy; do not 
overstate your seniority and therefore authority. 

• Do not say anything disparaging about the Academy, colleagues, or 
competitors. 

• Be constructive and use social media to build relationships and share 
insights. 

• Engage in healthy debate – but always respect the views of others, 
especially on topics of race, religion, politics, and gender. 

• Think before you post, however informal, content published online is 
shareable and searchable forever; even private posts can be copied and 
shared. 

• Always assume that any personal social media activity can be linked by 
someone to your professional profile and therefore the Academy 

• If in doubt, ask your line manager before you post. 
 
 
 
 
 
 
 
 
 

 

 


